
 
  

CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

TUESDAY, JUNE 13, 2017 
CITY HALL COUNCIL CHAMBERS @ 12:00 NOON 

 
 

AGENDA 
 

1. Call to Order by Chairman, Steve Miller  
2. Roll Call, excused members  
3. Pledge of Allegiance 
4. Approval of Agenda 
5. Approval of Minutes of the May 23, 2017 regular meeting. 

 
6. NEW BUSINESS: 

A. Minor Subdivision – Champlain Subdivision, a 2-lot Subdivision, located at 314 
Road 2AB, which is outside of City limits, but within the one mile area of joint 
subdivision review. 

B. Downtown Architectural District Sign Review– Cody Custom Designs, located at 
1371 Sheridan Avenue. 

C. Conditional Use Permit – Install a single-wide manufactured home that does not 
meet the residential architectural standards at 240 C Street. 

   
7. P&Z Board Matters (announcements, comments, etc.). 

 
8.  Council Update:   

 
9.  Staff Items: 

 
10. Adjourn 
 
 
 
 
The public is invited to attend all Planning, Zoning and Adjustment Board meetings.  If you need special accommodations to 
participate in the meeting, please call the City office at (307) 527-7511 at least 24 hours in advance of the meeting. 
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City of Cody 

Planning, Zoning and Adjustment Board 
Tuesday, May 23, 2017 

 
A regular meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, May 23, 2017 at 12:00 pm. 
 
Present:  Steve Miller, Chairman, Kayl Mitchell, Buzzy Hassrick, Heidi Rasmussen, Sandra Kitchen, 
City Deputy Attorney, Todd Stowell, City Planner; Bernie Butler, Administrative Assistant. 
 
Absent:  Richard Jones, Curt Dansie, Reese Graham, Glenn A, Nielson 
 
Chairman, Steve Miller called the meeting to order at 12:04 pm, followed by the pledge of allegiance. 
 
Heidi Rasmussen made a motion, seconded by Buzzy Hassrick, to approve the agenda for May 23, 2017.  
Vote on the motion was unanimous, motion carried. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, to approve the minutes for the May 09, 
2017 meeting. Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 

A. Todd Stowell presented a site plan review for West Park Hospital Cancer Treatment Center 
addition, located at 1025 9th Street. The addition will be 8,600 square feet on the west side of the 
existing building, into the parking lot area.  Tim Waldner and Doug McMillan of West Park 
Hospital answered questions from the Board. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, to approve the project, subject to the 
following items: 
 

1. Provide the anticipated peak electrical demand calculations to the City electrical engineer, 
and address any capacity issues as necessary (Note: none anticipated). 

2. Applicable city utility fees are to be prior to building permit issuance. 
3. The exit lane must be marked “No Stopping or Parking” in the vicinity of the main entrance. 
4. Add Note 3 of Sheet C600, or a more specific note about coordinating the sewer main work, 

to the demolition plan (Sheet C100). 
5. Obtain any necessary WY DEQ approval of the sewer main relocation/extension. 
6. The canopy lighting must be angled and/or shielded such that it does not create glare impacts 

to drivers on the highway. 
7. The project must otherwise comply with the site plan and applicable building, fire, and 

electrical codes. 
8. A building permit must be obtained within two years or this authorization will expire. 
9. The new landscape will match the existing landscape. 
10. Work with staff on reducing the lighting / glare in the area to the north of the building. 
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 Vote on the motion was unanimous, motion carried. 
 
P & Z Board Matters – none 
 
Council Updates – none 
 
Staff Items – none 
 
Heidi Rasmussen made a motion, seconded by Kayl Mitchell to adjourn the meeting.  Vote on the 
motion was unanimous, motion carried. 
 
There being no further business to come before the board, Chairman Miller adjourned the meeting at 
12:33 p.m. 
                     
Bernie Butler, Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JUNE 13, 2017 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL:  
SUBJECT: PRELIMINARY AND FINAL PLAT OF THE 

CHAMPLAIN SUBDIVISION.  A 2-LOT  
COUNTY SUBDIVISION.   
SUB 2017-01 

   RECOMMENDATION TO COUNCIL: X 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
BACKGROUND: 
GDA Engineers, representing Richard, Sheila and Donald Lipps, has submitted a 
subdivision application to divide a 9.7-acre property into two lots.  The property is 
located at 314 Road 2AB, which is located outside of the City limits, but within the one-
mile area of joint subdivision review specified by State and City codes.  The subdivision 
requires approval by both the county and the city. 
 
As shown on the preliminary plat, Lot 1B would be a 1.25 are lot with an existing house 
and outbuildings, and accessed by a 20-foot wide private easement over the existing 
driveway.  Lot 1A also contains an existing residence and outbuildings. 
 
Cody Master Plan: 
The property is not within an identified “annexation area”, as established by the Cody 
Master Plan.  Effectively this means that the City does not intend to pursue annexation 
of this area.  Therefore, County subdivision standards should be deemed sufficient for 
development of the property.  If the Board and Council agree with this position, it is 
noted that several variances to the City subdivision standards will be needed, since by 
default the subdivision would be subject to full compliance with City standards. 
 
SUBDIVISION REGULATIONS 
Applicable subdivision ordinance standards are as follows.  Staff comments follow each 
standard.  When a variance from the standard is involved, it is noted. 
 
Frontage Requirement: 
City Code requires all lots to have direct frontage on a public street.  A variance to this 
requirement would be needed, as Lot 1B does not have direct frontage. 
 
11-4-2: STREETS, ALLEYS AND EASEMENTS: 
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A. Alignment: All proposed streets, alleys and easements shall align horizontally and 
vertically with existing streets, alleys and easements adjacent to or lying near the 
subdivision. 
 
Staff Comment- No new public streets are proposed. 
 
B. Conform to Master Street Plan: All streets shall conform to the city master street plan 
for size and approximate alignment. 
 
Staff Comment- No master planned streets cross this property.   
 
Items C through O are standards that relate to construction of new public streets and 
are not applicable to this project as proposed or recommended.   
 
P. Alleys: Alleys shall be required in all subdivisions with the minimum width being 
twenty feet (20'), unless extreme conditions preclude the feasibility of alleys. … 
 
Staff Comment:  An alley is not necessary for this situation.  A variance would be 
appropriate. 
     
Q. Curb, Gutter, Sidewalk, Paved Streets: Curb, gutter, sidewalk and paved streets shall 
be required in all proposed subdivisions unless waived in accordance with criteria set 
out in subsection 11-5-2B of this title by the planning, zoning and board, and the city 
council. All waivers of curb, gutter and sidewalks shall require acknowledgment by the 
developer on the final plat that future improvement districts for the development of 
curb, gutter and sidewalks shall be supported by future owners of the lots and be so 
noted on the final plat. The developer shall be responsible for demonstrating to the city 
that the grades and location of the proposed improvements shall be compatible with all 
future development in the area. 
 
Staff Comment:  Road 2AB is a full-width paved road, within the required right-of-way.  
Curb, gutter and sidewalk are not appropriate for the rural situation.  A variance is 
appropriate. Since annexation is not contemplated, an agreement for future 
participation in a city street project to improve Road 2AB is not pertinent. 
 
R. Street Cross Section: The minimum typical street cross section for each type of street 
shall be as shown on the master street plan. Details of the city standards for typical 
paving, curb, gutter, sidewalk, alley aprons and valley gutter sections may be obtained 
from the city engineer. 
 
Staff Comment: As noted above, a variance would be appropriate here. 
 
T. Drainage: … Minor subdivisions shall be exempt from this requirement. 
 

http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=11-5-2
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Staff Comment:  The City would classify this as a minor subdivision, which is exempt 
from this requirement.   
 
U. Lot Requirements: All lots within a proposed subdivision will meet the following 
requirements: 
1. Lots shall be sized to meet the requirements of the appropriate zoning. 
2. Every lot shall abut upon or have access to an approved street or an approved cul-
de-sac. 
3. Side lot lines shall be at approximate right angles to the street line on which the lot 
faces. 
4. Strip lots established with the intent of restricting access to streets or alleys will be 
prohibited. 
 
Staff Comment:  All of the four above items are met by this proposal. 
 
OTHER: 
Section 11-5-1, DEVELOPMENT AND IMPROVEMENT also includes standards.  
Applicable standards are listed below. 
 
F. Sanitary Sewer: … 
 
Staff Comment:  Public sanitary sewer is not available.  Both lots are on individual 
septic systems.  The council will need to verify the septic system situation is 
appropriate. 
 
H. Water Mains: …The system will connect each lot within the proposed subdivision to a 
minimum six-inch (6") diameter main by the use of a minimum three-fourths inch (3/4") 
copper service line. … 
 
Staff Comment: Water is provided by Northwest Rural Water.  The homes currently 
share a single tap.  By Northwest Rural Water policy, a new tap is necessary so that the 
homes on the separate lots have their own water service.  The tap must be provided as 
part of the subdivision process. 
 
I. Fire Hydrants: Fire hydrants shall be installed at intervals not to exceed five hundred 
feet (500') between hydrants and provided with standard hose connections as specified 
by the fire department. 
 
Staff Comment:  The northwest rural water system does not include fire hydrants in the 
area of these lots.  A variance to the standard is requested. 
 
N. Public Use Areas: … 
 
Staff Comment:  Minor subdivisions are exempt from this requirement. 
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OTHER: 

1. It would seem that additional easements would need to be established for 
irrigation, domestic water, and electrical service to Lot 1B. 

2. The requirement in the subdivision code relating to an agreement to annex has 
been discussed in the last few County subdivisions.  Council has waived the 
requirement in those situations and staff presumes they will do so again here, 
since the property is not contiguous to the city limits, and is not in an identified 
“annexation area”. 

 
RECOMMENDED ACTIONS: 
 
Recommend that the City Council: 

1. Grant the variances noted in the staff report.  (A list of conditions has been 
prepared, based on the variances being granted.  If any of the requested 
variances are not granted, additional conditions will be needed.) 

2. Approve the preliminary and final plat of the Champlain Subdivision subject to 
the following conditions: 
A. Comply with applicable County requirements. 
B. Prior to the Mayor signing the final plat, add easements as required by the 

utility providers and verify water service for both lots in accordance with 
County/Northwest Rural Water requirements. 

ATTACHMENTS: 
Preliminary and Final Plat 
 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\MAJOR-MINOR SUBDIVISION\2017\SUB2017-01 - CHAMPLAIN SUBDIVISION\STAFF RPT TO PC CHAMPLAIN SUBDIVISION.DOCX 







CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JUNE 13, 2017 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: CODY CUSTOM DESIGNS SIGNAGE: 

DOWNTOWN ARCHITECTURAL 
DISTRICT REVIEW.    SGN 2017-14 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
Rami Aflalo of Cody Custom Designs, 
located at 1371 Sheridan Avenue, has 
submitted an application to install a 
wall sign, and discuss options for 
other displays on the building that 
could be classified as signs.  The 
situation at the time of the staff 
report is shown in the photo.  
However, the grid racks on the front 
of the building, on which the t-shirts 
are hung are being removed. 
(WYDOT does not allow structural 
items for the display of merchandise 
in the right-of-way, and the grid racks 
extend into the right-of-way.)  The proposal is to modify the existing temporary banner 
to be a permanent sign, and install display boards that contain samples of the designs 
that can be placed on the t-shirts or other clothing.  The display boards are requested 
to be about twelve inches wide and eight feet tall.   
 
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection 9-2-2(B), “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The sign(s) must also comply with applicable provisions of the sign code. 
 
STAFF COMMENTS: 
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In a 2014 sign review, it was determined that what would otherwise be classified as a 
banner, if it is wrapped around a rigid framework and mounted on the wall of a building 
could be considered a wall sign. 
The definitions that led to that interpretation are below. 
 
Banner Definition:  “A strip of cloth, plastic or similar material with copy and/or graphics 
produced in a professional manner and intended to be hung or suspended without a 
rigid enclosing framework, and affixed to a building or railing which is located outdoors. 
Banners shall be displayed pursuant to section 10-15-9 of this chapter.” (Note:  10-15-9 
has a 120-day time limit for display.) 
 
Wall Sign Definition:  “An on premises sign affixed to or painted on the wall of any 
building and completely in contact with the building throughout its greatest dimension, 
which does not extend beyond the main wall of the building more than fifteen inches 
(15") except in accordance with these regulations. A painted work of art or mural is not 
considered a wall sign. A window sign is considered a wall sign.” 
 
The size limits of each type of sign are listed here: 
 
Banner Size Limit:  
32 square feet per banner in the downtown sign district. 
 
Wall Sign Size Limit: 
1.5 square feet of wall sign per linear foot of street frontage. The property has 25 linear 
feet of street frontage which would allow 37.5 square feet of wall sign.  The downtown 
sign district allows “one sign per face of storefront, one per street frontage, not to 
exceed two signs per establishment”.  That language is interpreted to mean two signs, 
that total no more than 37.5 square feet in size. 
 
The existing banner is 38.5 square feet in size, but would be reduced to less than 37.5 
square feet due to wrapping it around a solid framework (plywood). 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The design is of 
professional construction, and will meet applicable code requirements if wrapped on a 
solid structure. 
 
Display Boards: 
The applicant has presented the idea of installing display boards, approximately twelve 
inches wide and eight feet tall, on the brick areas between the windows (four total).  
The display boards would show available screen print designs on fabric. 
 
Staff believes the display boards would appropriately be classified as signs.  The 
definition for a sign is: 
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SIGN: Any object, device, display or structure or part thereof situated outdoors which is used to 
advertise, identify, display, direct or attract attention to an object, person, institution, 
organization, business, product, service, event or location by any means, including words, letters, 
figures, designs, symbols, fixtures, colors, motion, illumination or projected images. The term 
"sign" includes, but is not limited to, every projecting sign, ground sign, pole sign, window sign, 
vehicle sign, awning, canopy, marquee, changeable copy sign, illuminated sign, flashing sign, 
animated sign, temporary sign, portable sign, pennant, banner, streamer, or any other attention 
getting device or other display whether affixed to a building or separate from a building. For the 
purpose of removal, "sign" shall also include all sign structures. 
 
Therefore, if the display boards are mounted on the wall, they would be wall signs.  The 
banner conversion to a wall sign utilizes the available square footage, so additional 
signage (display boards) would not be an option.  If mounted as “projecting signs” the 
display boards would not meet the requirement for eight feet of clearance below the 
sign. 
 
What would seem to comply with the sign code would be to make the display boards of 
a size that they could fit and be displayed in the windows from the inside of the building 
(signage within a building is exempt).  Alternatively, they could be made into A-frame 
signs, up to 2-feet wide and 4 feet tall, which could be located on the Sheridan Avenue 
sidewalk, if placed within two feet of the building (authorized by City of Cody Code 7-2-
7 below, and WYDOT policy). 
7-2-7: OBSTRUCTIONS; BUILDINGS, FENCES, SIGNS, ETC.:  
No person shall erect, build or set up in the city, in whole or in part, any fence, signpost, shop or 
any other building or obstruction whatever, in or upon any street, alley, sidewalk or other public 
place, provided, however, merchandise, A-frame signs, merchandising props and flowerpots may 
be placed on the sidewalk by a merchant in front of its business as long as the same does not 
impede pedestrian traffic or interfere with parked cars or passengers exiting same. No A-frame 
sign shall be larger than two feet by four feet (2' x 4'). No sign, awning or other obstruction shall 
be suspended from any building into or over any sidewalk, street or alley, so as to obstruct or 
interfere with the pedestrian traffic or vehicle traffic, nor shall any sign, awning or other 
obstruction be suspended in or over any portion of the street other than the sidewalk line. 
 
ALTERNATIVES: 
Approve the one wall sign (convert banner), with or without making recommendations 
and suggestions. 
 
RECOMMENDATIONS: 
Approve the conversion of the existing banner to a wall sign, with the condition that the 
conversion occur by July 13, 2017. 
 
Deny the display board request, due to it exceeding the amount of wall signage 
permitted for the property. (Denial does not prevent display in an otherwise legal 
manner, such as a window display inside the building, or as an A-Frame sidewalk sign.) 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2017\STAFF RPT TO PC CODY CUSTOM DESIGNS.DOCX 

http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60489#1038379
mailto:?subject=Cody%20Code%20Regulations&body=Below%20is%20a%20link%20to%20the%20City%20code%20which%20contains%20the%20information%20you%20requested.%0D%0Ahttp://www.sterlingcodifiers.com/codebook/index.php?book_id%3D846%26chapter_id%3D60489#s1038379
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